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Computer Institute

CPCTT

ing Syllabus

KEYBOARD KNOWLEDGE

° Special character, Keyboard
total keys, Ascii Code, Symbol & and
Emoiji.

ENGLISH TYPING

° Knowledge of the English
keyboard layout (QWERTY).

° Typing speed and accuracy
in English.

° Typing passages or
sentences in English to test your
proficiency.

ENGLISH FONT TYPES

Arial

Times New Roman
Calibri '
Helvetica

Verdana

Tahoma
Garamond

Georgia

PREPARATION

° Typing Test Hindi and
English

° Online Typing

° Typing Game Test

HINDI TYPING

° Knowledge of the Hindi keyboard layout
(Inscript or Remington GAIL).

° Typing speed and accuracy in Hindi.

° Typing passages or sentences in Hindi
to test your proficiency.

KEYBOARD TYPES

QWERTY

AZERTY

QWERTZ

Inscript - Remington GAIL
Dvorak

HINDI FONT TYPES

Kruti Dev
Mangal
Devanagari
Nirmala Ul
Shusha
Agra

Website: www.nextgenindore.com

Contact Number: +919752683018, +917898460275
Address: Scheme No 78 Main Road 1% Floor, Front of Union Bank,
Nearby Utsah Restaurant & Mahindra Showroom, Indore, Madhya Pradesh 452010, INDIA




